Office of Regional Procurement Notice No. 16

March 20, 2003
TO

:  
All Contractors and Grantees
FROM

:
William E. Reynolds, Contracting Officer

SUBJECT
:
Update of Revised Travel Policies
1. International Travel:  With the current events involving Iraq, we have been directed to strictly limit international travel. This is in large part due to the need to minimize the number of U.S. government sponsored/funded visitors in country during such times.  Consequently, beginning March 19th and until further notice, we will require country clearances (formal approval of travel) for any “non-resident” contractor personnel traveling to the Philippines, no matter their destination within the country.  It must also be understood that should events take a turn for the worse, even previously approved travel may be canceled or curtailed.  This is fully in line with the policy adopted by the Embassy and USAID for its own staff. As some indication of the seriousness of our concerns, 10 of 14 previously approved visits have been canceled or postponed.  

Following is detailed guidance on obtaining country clearances.  

For Contractor Staff from outside the Philippines requesting travel to the Philippines.  Starting immediately, USAID will require all institutional contractor staff, not currently residing in the Philippines, to obtain an official country clearance prior to travel.  To obtain the clearance:

· Contractors should request country clearance from their CTO providing the names, dates, places to be visited and reason for travel.  

· The request will then be processed by the CTO.  Country clearance is currently approved by the Deputy Chief of Mission of the U.S. Embassy and notified to Washington via a State Department cable.  Three days would be the approximate turn-around time in normal circumstances.  Approval should not be taken for granted, and contractors should exercise heightened caution in proposing travel to Mindanao, consistent with the Travel Advisories of the State Department (which may be found on the Embassy's website, http://philippines.usembassy.gov/, or the State Department website, http://travel.state.gov). 

· USAID (CTO) will advise the contractor when country clearance is granted.

· Contractors will need to be aware of the visitors location at all times should there be a need to get a hold of him/her to provide emergency instructions. 

2. Travel to Mindanao and the Sulu Archipelago:  In line with the recent travel advisory dated 3 March 2003, travel to and within Mindanao should be limited to that needed for the operation and management of the activities.  Unnecessary travel, such as for the purpose of making speeches unrelated to program operations/management, performing surveys that are not time sensitive, etc. should be delayed for the time being. In addition, any travel of contract staff (non-resident) to Mindanao from outside of the Philippines will now require U.S. Embassy country clearance as described above under international travel.  Travel by staff assigned to or residing within the Philippines may continue in accordance with established procedures, but taking into account the above concerns.  

3. We will update you as the situation develops.   In the meantime, please comply with the various travel advisories.  We want everyone to make it through this difficult period safely.  For any questions, please contact your CTO.  

Point of Contact:  For more information concerning this notice, please contact the Office of Regional Procurement, USAID/Philippines at telephone numbers 552-9923 or 552-9924.

